
 

CONSTITUTION 

OF THE 
AUSTRALIAN SOCIETY FOR  

PERFORMING ARTS HEALTHCARE 
(ASPAH) 

Associations Incorporation Act 1984 (NSW) 
 

AIMS AND OBJECTIVES  
 

 
This organisation recognises that all performers, young and 
old, amateur and professional, have unique needs that may 
not be met by standard models of health care. 
 

Therefore it promotes: 
 

1. Accessible high quality holistic health care for 
all performing artists, 

2. Education for medical practitioners and other 
health workers, teachers, performers and 
students to improve health and well-being, 

3. Research across disciplines relevant to this 
field, 

4. A culture of lifelong preventative health care 
and safety practices, 

5. Multidisciplinary discourse among health 
professionals, educators and performing 
artists, and 

6. Increased community awareness of performing 
arts health care 

 
In short, our aim is holistic lifespan healthcare 

for performing artists. 
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RULES OF THE AUSTRALIAN SOCIETY FOR PERFORMING ARTS 
HEALTHCARE 

PART 1 - PRELIMINARY 

1. Definitions 

1.1. In these rules, except in so far as the context or subject-matter 
otherwise indicates or requires: 

(1) “the Society” means the Australian Society for Performing Arts 
Healthcare  

(2) “member” means a financial member of the Australian Society 
for Performing Arts Healthcare 

(3) “auditor” means the financial auditor appointed by the 
committee to undertake an audit of the financial statements of 
the Society, as requred by the Act, for the previous financial 
year 

(4) “ordinary member” means a member of the committee who is 
not an office-bearer 

(5) “the president” means the president of the committee 

(6) “secretary” means: 

(a) the person holding office under these rules as secretary 
or, 

(b) where no such person holds that office, the public officer 

(7) “special general meeting” means a general meeting other than 
an annual general meeting; 

(8) “a proxy” means a member who has been appointed in writing 
to vote on behalf of another member as set out in these rules 

(9) “notice of proxy” means the proxy document by which the 
proxy is appointed in the form of the document set out in 
Appendix 3 

(10) “the Act” means the Associations Incorporation Act, 1984; and 

(11) “the Regulation” means the Associations Incorporation 
Regulation, 1985 
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(12) “the Committee” means the management committee, also 
known as the Executive Committee of the Australian Society for 
Performing Arts Healthcare 

(13) “the Strategic Plan” means a document ratified by the 
committee which specifies:  

(a) the general circumstances of the Society, 

(b) the intended goals for the Society in line with the aims 
and objectives, and  

(c) the broad strategies to be used to achieve them over a 
time period designated within the document 

(14)  “the Business Plan” means a document ratified by the 
committee which describes:  

(a) the specific business activities intended by the Society for 
the financial year specified in the document, and  

(b) the allocation of resources (including financial) for the 
implementation of these activities for the financial year 
specified in the document 

(15) “a term” means the period inclusive of 2 annual general 
meetings, from the end of the first annual general meeting to 
the end of the second annual general meeting, where terms run 
consecutively and are counted from the first annual general 
meeting following the adoption of these rules 

(16) “the registered address of a member" shall mean the address of 
the member as shown in the register of members  

(17) “rules of debate” means the rules of debate as defined by 
Horsley’s Meetings, Procedure, Law and Practice, 4th Edition as 
outlined in appendix 5 

(18) “into committee” means a relaxation of the rules of debate and 
the cessation of the recording of minutes, during which time the 
business of the meeting will be deemed to be temporarily 
suspended  

(19) “the chief executive officer” means the senior employee of the 
Society 

 
(20) “returning officer” means a person appointed by the committee 
who is either the auditor or a member of the committee who is not 
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subject to re-election. 

1.2. In these rules: 

(1) a reference to a function includes a reference to a power, 
authority or duty and, 

(2) a reference to the exercise of a function includes where the 
function is a duty, a reference to the performance of the duty 

(3) The provisions of the Interpretation Act, 1987, apply to and in 
respect of these rules in the same manner as those provisions 
would so apply if these rules were an instrument made under 
the Act 

PART 2 – MEMBERSHIP 

2. Membership Qualifications 

2.1. A person is qualified to be a member if, but only if: 

(1) the person is a person referred to in section 15(1)(a), (b) or (c) 
of the Act and has not ceased to be a member  at any time 
after incorporation under the Act; or  

(2) the person is a natural person who: 

(a) has applied for membership as provided by rule 3, and 

(b) has been approved for membership by the committee   

 

3. Application for Membership 

3.1. An application of a person for membership  : 

(1) shall be made by a person in writing in the form set out in 
Appendix 1 to these rules, and  

(2) shall be lodged with the secretary, and 

(3) shall be referred, as soon as practicable, by the secretary to the 
committee which shall determine whether to approve or to 
reject the application 

3.2. Where the committee determines to approve a person for 
membership, the secretary shall, as soon as practicable after that 
determination, notify the applicant of that approval and request the 
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applicant to pay within the period of 28 days after receipt by the 
applicant of the notification the sum payable under these rules by a 
member as entrance fee 

3.3. The secretary shall, on payment by the applicant of the amounts 
referred to in rule 32 within the period referred to in that rule, enter 
the applicant’s name in the register of members and, upon the name 
being so entered, the applicant becomes a member   

4. Renewal of Membership 

4.1. Renewal of membership: 

(1) shall be made by a member in writing in the form set out in 
Appendix 2 to these rules and a non-refundable annual 
subscription, and  

(2) shall be lodged with the secretary by 31st of December each 
year 

4.2. The secretary shall, as soon as practicable after receipt of the 
renewal, notify the person of receipt of the renewal and non-
refundable annual subscription 

4.3. The secretary shall, on payment by the person of the subscription 
referred to in rule 4.2, confirm the person’s name in the register of 
members 

5. Cessation of Membership 

5.1. A person ceases to be a member if the person: 

(1) dies, 

(2) resigns that membership in accordance with rule 7,or 

(3) is expelled, or  

(4) fails to renew membership for a period of twelve consecutive 
months 

6. Membership Entitlements Not Transferable 

6.1. A right, privilege or obligation which a person has by reason of being 
a member  : 

(1) is not capable of being transferred or transmitted to another 
person, and 
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(2) terminates upon cessation of the person’s membership 

6.2. Notwithstanding rule 6.1, any member may appoint a proxy as 
specified under these rules 

7. Resignation of Membership 

7.1. A member is not entitled to resign that membership except in 
accordance with this rule 

7.2. A member who has paid all amounts payable by the member to the 
Society in respect of the member’s membership may resign from 
membership by first giving notice (being not less than 1 month or not 
less than such other period as the committee may determine) in 
writing to the secretary of the member’s intention to resign and, upon 
the expiration of the period of notice, the member ceases to be a 
member 

7.3. Where a member ceases to be a member pursuant to rule 7.2, and in 
every other case where a member ceases to hold membership, the 
secretary shall make an appropriate entry in the register of members 
recording the date on which the member ceased to be a member 

8. Register of Members 

8.1. The public officer shall establish and maintain a register of members 
specifying the name and address of each person who is a member 
together with the date on which the person became a member 

8.2. The register of members shall be kept at the registered address of 
the Society and shall be open for inspection, free of charge, by any 
member at any reasonable hour 

9. Fees and Subscriptions 

9.1. A member shall, upon admission to membership pay to the Society 
an entrance fee which shall be set by the committee at the beginning 
of each financial year 

9.2. In addition to any amount payable by the member under rule 9.1, a 
member shall pay to the Society an annual membership fee the 
amount of which will be set by the committee at the beginning of 
each financial year 

10. Members’ Liabilities 

10.1. The liability of a member to contribute towards the payment of the 
debts and liabilities of the Society or the cost, charges and expenses 
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of its winding up is limited to the amount, if any, unpaid by the 
member in respect of membership as required by rule 9 

11. Resolution of Internal Disputes 

11.1. Disputes between members (in their capacity as members) and 
disputes between members and the Society are to be referred to a 
Community Justice Centre for mediation in accordance with the the 
Community Justice Centres Act 1983 

11.2. At least 7 days before a mediation session is to commence, the 
parties are to exchange statements of the issues that are in dispute 
between them and supply copies to the mediator 

12. Disciplining of Members 

12.1. Where the committee is of the opinion that a member: 

(1) has persistently refused or neglected to comply with a provision 
or provisions of these rules, or 

(2) has persistently and wilfully acted in a manner that is contrary 
to the interests of the Society , 

the committee may, by resolution: 

(3) expel the member from the Society, or 

(4) suspend the member from membership for a specified period 

12.2. A resolution of the committee under rule 12.1 is of no effect unless 
the committee, at a meeting held not earlier than 21 days and not 
later than 42 days after service on the member of a notice under rule 
12.3, confirms the resolution in accordance with this rule 

12.3. Where the committee passes a resolution under rule 12.1, the 
secretary shall, as soon as practicable, cause a notice in writing to be 
served on the member: 

(1) setting out the resolution of the committee and the grounds on 
which it is based, 

(2) stating that the member may address the committee at a 
committee meeting to be held not earlier than 14 days and not 
later than 28 days after service of the notice, 

(3) stating the date, place and time of that meeting and 

(4) informing the member that the member may do either or both 
of the following: 
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(a) attend and speak at that meeting; 

(b) submit to the committee at or prior to the date of that 
meeting written representations relating to the resolution 

12.4. At a meeting of the committee held as referred to in rule 12.3, the 
committee shall: 

(1) give to the member an opportunity to make oral 
representations, 

(2) give due consideration to any representations submitted to the 
committee by the member at or prior to the meeting, and 

(3) by resolution determine whether to confirm or to revoke the 
resolution 

12.5. Where the committee confirms a resolution under rule 12.4, the 
secretary shall, within 7 days after than confirmation, by notice in 
writing inform the member of the fact and of the member’s right of 
appeal under rule 13 

12.6. A resolution confirmed by the committee under rule 12.4 does not 
take effect: 

(1) until the expiration of the period within which the member is 
entitled to appeal against the resolution where the member 
does not exercise the right of appeal within that period, or 

(2) where within that period the member exercises the right of 
appeal, unless and until the resolution is confirmed pursuant to 
rule 13.4 

 

13. Right of Appeal of Disciplined Member 

13.1. A member may appeal at a general meeting against a resolution of 
the committee which is confirmed under rule 12.4, within 7 days after 
notice of the resolution is served on the member by lodging with the 
secretary a notice to that effect 

13.2. Upon receipt of a notice from a member under rule 13.1, the 
secretary shall notify the committee which shall convene a general 
meeting   to be held within 21 days after the date on which the 
secretary received the notice 

13.3. At a general meeting convened under rule 13.2: 
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(1) no business other than the question of the appeal shall be 
transacted, 

(2) the committee and the member shall be given the opportunity 
to state their respective cases orally or in writing, or both, and 

(3) the members present shall vote by secret ballot on the question 
of whether the resolution should be confirmed or revoked 

13.4. If at the general meeting the Society passes a special resolution in 
favour of the confirmation of the resolution, the resolution is 
confirmed 

PART 3 - THE COMMITTEE 

14. Function of the Committee 

14.1. The committee shall be called the Executive Committee and, subject 
to the Act, the Regulation and these rules and to any resolution 
passed by the Society in general meeting: 

(1)  shall oversee and direct the proper management of the 
Society, and 

(2) may exercise all such functions as may be exercised by the 
Society other than those functions that are required by these 
rules to be exercised by a general meeting of members of the 
Society 

14.2.  Notwithstanding rule 14.1, the committee shall, where applicable: 

(1) represent and act in the best interest of the members,  

(2) meet as required by the act and the constitution, 

(3) elect Office Bearers,  

(4) appoint a Chief Executive Officer,  

(5) consider and approve the Strategic and Business Plans of the 
Society, 

(6) consider and approve annual budgets contained in the Business 
plan, 

(7) set policy in line with the aims and objectives of the Society as 
set out in the constitution, 
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(8) install new members and set fees and subscriptions, 

(9) receive copies of the minutes of any meetings of the committee 
and sub-committees, 

(10) appoint representatives and delegates to external bodies and 
committees by instrument in writing 

(11) delegate to sub-committees by instrument in writing 

(12) appoint Auditors 

(13) receive reports from all appointees 

14.3. No member of the committee may be employed by the Society or 
hold any other position within the Society except where such a 
committee member 

(1)  undertakes as member of a sub-committee the exercise of a 
sub-committee function delegated under rule 3.2, or 

(2) undertakes an appointment as a representative or a delegate to 
an external body or committee with the assent of the 
committee 

15. Constitution and Membership 

15.1.  The committee shall consist of: 

(1) the office bearers and 

(2) at least 3 and no more than 7 ordinary members, 

each of whom shall be confirmed as members of the committee at the annual 
general meeting pursuant to rule 16 

15.2. The office-bearers shall be: 

(1) the president, 

(2) the vice-president, 

(3) the secretary, and  

(4) the treasurer 

15.3. The office bearers shall be nominated from amongst the members of 
the committee and elected by the members of the committee at the 
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first meeting of the committee after each annual general meeting 

15.4. Each member of the committee except the secretary shall, subject to 
these rules, hold office for a maximum of three consecutive terms 

15.5. A member, having completed three full consecutive terms,shall be 
eligible for re-election after the passage of a further term except that 
they be appointed to the committee as the result of a casual vacancy 

15.6. In the event of a casual vacancy occurring in the membership of the 
committee, the committee may appoint a member of the association 
to fill the vacancy and the member so appointed is to hold office, 
subject to these rules, until the conclusion of the annual general 
meeting next following the date of the appointment 

16. Election of the Committee 

16.1. The committee will be elected subject to these rules at the first 
annual general meeting following the passage of this constitution 

16.2. Nominations of candidates for election to the committee 

(1) shall be made in writing as outlined in Appendix 4, signed by 
any 2 members and accompanied by the written consent of the 
candidate, 

(2) shall be delivered to the registered address of the Society not 
more than 12 weeks and less than 2 weeks before the date 
fixed for the holding of the annual general meeting at which the 
election is to be confirmed, and 

(3) shall be endorsed by the returning officer subject to these rules 

16.3. If insufficient nominations are received by 2 weeks before the annual 
general meeting the candidates nominated are taken to be elected 
and any vacant positions remaining on the committee shall be 
deemed to be casual vacancies 

16.4. If the number of nominations received exceeds the number of 
vacancies to be filled, a ballot shall be held  

16.5. The ballot for the election of office-bearers and ordinary members of 
the committee is to be conducted at the annual general meeting in 
such usual and proper manner as the committee may direct 

16.6. Where a ballot is tied the elected members of the committee shall 
hold a secret ballot at the annual general meeting to elect one of the 
candidates involved in the tie to the committee 
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17. President 

17.1. It is the function of the president is to: 

(1) be the principal spokesperson of the Society, 

(2) preside over and ensure the orderly running of the Society, 

(3) be conversant with the legal requirements and ramifications of 
the Act, 

(4) be conversant with these rules and standing orders of the 
Society, 

(5) be impartial and consistent in all rulings and decisions, 

(6) guard against any abuse, unwitting or otherwise, of the function 
of the president, 

(7) formally sign the minutes of completed committee, special 
general and annual general meetings 

(8) direct the secretary in the setting of the agenda for committee, 
special general and annual general meetings 

(9) delegate to the Vice president such functions as are required 

(10) declare any conflict of interest, and where they have any 
material personal interest in any matter being considered they 
remove themselves while the matter is being considered and 
abstain from voting, and 

(11) notwithstanding rule 17.1 (1-10), continue to perform the 
functions of an ordinary member 

18. Vice president 

18.1. It is the function of the Vice president is to: 

(1) In the absence of the president, take over the function of the 
president, and  

(2) Undertake any function delegated by the president, 

(3) Declare any conflict of interest, and where they have any 
material personal interest in any matter being considered they 
remove themselves while the matter is being considered and 
abstain from voting, and, 
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(4) notwithstanding rule 18.1 (1-3), continue to perform the 
functions of an ordinary member 

19. Secretary 

19.1. The secretary shall as soon as practicable after being appointed as 
secretary, lodge notice with the Society of his or her address 

19.2. It is the function of the secretary to  

(1) ensure compliance with: 

(a) any statutory, regulatory or other official requirements, 

(b) these rules and any standing orders, and 

(c) any previous resolutions 

(2) keep minutes of: 

(a) all appointments of office-bearers and members of the 
committee, 

(b) the names of members of the committee present at a 
committee meeting or a general meeting, and 

(c) all affirmative proceedings at committee meetings and 
general meetings, 

(3) convene meetings as directed and authorised in acccordance 
with these rules, 

(4) prepare and issue notices of such meetings in accordance with 
these rules, 

(5) prepare agendas for such meetings , 

(6) receive motions which are valid and in order for inclusion in 
these agendas, 

(7) assist the presiding officer in the running of any meeting by: 

(a) informing, advising and reminding about these rules, the 
rules of debate, points of order, the relevant legislation, 
policy, procedure, standing orders and and previous 
resolutions, 

(b) advising of disparity with the contemplated timetable of 
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the meeting, 

(c) carrying out any directions given by the presiding officer 
for the meeting, and 

(d) enforcing any orders given by the presiding officer to the 
meeting 

(8) assist committee members with matters relevant to their 
funtion within the committee, 

(9) ensure the implementation of any resolutions at committee, 
special general and annual general meetings, 

(10) be the Public Officer, 

(11) declare any conflict of interest, and where they have any 
material personal interest in any matter being considered they 
remove themselves while the matter is being considered and 
abstain from voting, and 

(12) notwithstanding rule 19.2 (1-11), continue to perform the 
functions of an ordinary member 

 

19.3. The secretary shall be required to attend all meetings of the 
committee unless: 

(1) the committee gives the secretary leave not to attend, or 

(2) the secretary gives the committee at least 48 hours notice, or 

(3) any other unforseen circumstances arise which prevent the 
secretary’s attendance, and such circumstances are accepted by 
the committee as reasonable 

20. Treasurer 

20.1. It is the function of the Treasurer to ensure that: 

(1) all money due to the Society is collected and received and that 
all payments authorised by the Society are made, 

(2) correct books and accounts are kept showing the financial 
affairs of the Society  including full details of all receipts and 
expenditure connected with the activities of the Society, 

(3) all financial reports and statements are prepared, audited, 
signed and presented as required by the committee and the 
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Act, 

(4) declare any conflict of interest, and where they have any 
material personal interest in any matter being considered they 
remove themselves while the matter is being considered and 
abstain from voting, and 

(5) notwithstanding rule 20.1 (1-4), continue to perform the 
functions of an ordinary member 

21. Ordinary Members 

21.1. The function of Ordinary Members is to: 

(1) attend Meetings of the Executive, 

(2) act honestly and with care and diligence, 

(3) to consider matters and motions brought before the committee 
and to vote on them in an informed and a considered manner, 

(4) to acquaint themselves on election or appointment with all 
matters relevant to the function they have within the 
committee, and  

(5) declare any conflict of interest, and where they have any 
material personal interest in any matter being considered 
remove themselves while the matter is being considered and 
abstain from voting 

22. Casual Vacancies 

22.1. For the purposes of these rules, a member of the committee is 
removed and a casual vacancy in the office of a member of the 
committee occurs if the member: 

(1) dies, or 

(2) ceases to be a member, or 

(3) becomes an insolvent under administration within the meaning 
of the Corporations Law, or 

(4) resigns office by notice in writing given to the secretary, or 

(5) is removed from office under rule 23, or 

(6) becomes of unsound mind, or 
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(7) is absent without the consent of the committee from 2 meetings 
of the committee between annual general meetings 

23. Removal of a Member of the Committee 

23.1. The members in a general meeting may by resolution remove any 
member of the committee from office before the expiration of the 
member’s term  

23.2. The members of the committee may by unanimous resolution of all 
other members of the committee sitting in person remove any 
member of the committee from office before the expiration of the 
member’s term where the committee is of the opinion that a 
committee member: 

(1) has persistently refused or neglected to comply with a provision 
or provisions of these rules, or 

(2) has persistently and wilfully acted in a manner contrary to the 
interests of the Society or their constituency 

23.3. Notice of any resolution to remove a member of the committee must 
be given in writing to the secretary at least 28 days prior to the 
meeting at which the resolution is to be considered Upon receipt of 
such a notice, the secretary shall within 7 days notify all members of 
the committee of the resolution 

23.4. Where a member of the committee to whom a proposed resolution 
referred to in rule 23.1, 23.2 or 23.3 relates makes representations in 
writing to the secretary or president and requests that the 
representations be notified to the members , the secretary or the 
president may send a copy of the representations to each member or, 
if the representations are not so sent, the member is entitled to 
require that the representations be read out at the meeting at which 
the resolution is considered 

24. Meetings and Quorum 

24.1. The committee shall meet at least once in each period between 
annual general meetings at such place and time or by such method or 
technology as the president may determine 

24.2. The first meeting after an election shall be convened by the public 
officer as soon as practicable, who will set as the first item of 
business of that meeting the election of office bearers The public 
officer will preside at this meeting until the election of a president, at 
which time the public officer will stand down and the president shall 
preside 
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24.3. Additional meetings of the committee may be convened by the 
president or by any 3 members of the committee 

24.4. Notice of a meeting of the committee shall be given by the secretary 
to each member of the committee at least 14 days (or such other 
period as may be unanimously agreed upon by the members of the 
committee) before the time appointed for the holding of the meeting 

24.5. Notice of a meeting given under rule 24.4 shall specify the nature of 
the business to be transacted at the meeting and no business other 
than that business shall be transacted at the meeting, except 
business which the committee members present at the meeting 
unanimously agree to treat as urgent business 

24.6. Any 3 members of the committee constitute a quorum for the 
transaction of the business of a meeting of the committee 

24.7. No business shall be transacted by the committee unless a quorum is 
present at all times during the meeting and if within one hour of the 
time appointed for the meeting a quorum is not present the meeting 
stands adjourned to the same place and at the same hour of the 
same day in the following week 

24.8. If at the adjourned meeting a quorum is not present within one hour 
of the time appointed for the meeting, the meeting shall be dissolved 

24.9. At a meeting of the committee: 

(1) the president or, in the president’s absence, the vice-president 
shall preside, or 

(2) if the president and the vice-president are absent or unwilling 
to act,one of the remaining members of the committee will be 
chosen by the members present at the meeting to preside  

24.10. It is the function of the presiding officer to: 

(1) preside over and ensure the orderly running and adjournment 
of the committee meetings, 

(2) be informed about and enforce the rules of debate, giving 
reasonable opportunity for all present who are entitled to 
speak, 

(3) receive and accept properly moved and valid motions and 
amendments and ensure that all present know exactly what the 
motion or amendment before the meeting is, especially after 
prolonged debate, 

 Page 19 of 40 



Constitution of the Australian Society for Performing Arts Healthcare    

(4) have a casting vote wherever there is a tied vote, 

(5) be impartial and consistent in all rulings and decisions, 

(6) allow valid proxies and reject others 

24.11. Notwithstanding rule 24.10, the rules of debate will be enforced 
or not at the absolute discretion of the presiding officer 

24.12. The meeting may be moved at any time into committee by: 

(1) the presiding officer, or 

(2) the passage of a motion to this effect, 

and shall leave committee at the absolute discretion of the president 

24.13. Regardless of rule 24.12, no meeting may remain in committee 
for more than 60 minutes in total 

24.14. Minutes of proceedings at a meeting shall be signed by the 
president at the meeting or by the president at the next succeeding 
meeting 

25. Appointment of Proxies 

25.1. Each member shall be entitled to appoint another member as proxy 
by notice given to the president 30 minutes before the time of the 
meeting in respect of which the proxy is appointed 

25.2. The notice appointing the proxy shall be in the form set out in 
Appendix 3 to these rules 

25.3. Upon receipt of the proxy the president shall determine the validity of 
the proxy and authorise the notice of proxy prior to the 
commencement of the meeting 

25.4. Should the member who appointed the proxy be in attendence at the 
meeting referred to in the notice of proxy the proxy is deemed to be 
revoked 

26. Voting and Decision 

26.1. Questions arising at a meeting of the committee or of any sub-
committee appointed by the committee shall be determined by a 
majority of the votes of members of the committee or sub-committee 
present at the meeting 
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26.2. All votes shall be given personally or by proxy but no committee or 
sub-committee member may hold more than 2 proxy 

26.3. Each committee or sub-committee member present at a meeting of 
the committee or of any sub-committee appointed by the committee 
(including the president at the meeting) is entitled to one vote but, in 
the event of an equality of votes on any question, the president may 
exercise a second or casting vote 

26.4. Subject to rule 26.5, the committee may act notwithstanding any 
vacancy on the committee 

26.5. Any act or thing done or suffered, or purporting to have been done or 
suffered, by the committee or by a sub-committee appointed by the 
committee, is valid and effectual notwithstanding any defect that may 
afterwards be discovered in the appointment or qualification of any 
member of the committee or sub-committee 

27. Delegation by Committee  

27.1. The committee may, by instrument in writing, delegate to one or 
more people or sub-committees (consisting of such people or 
members as the committee thinks fit) the exercise of such of the 
functions of the committee as are specified in the instrument, other 
than: 

(1) This power of delegation, 

(2) Any function otherwise specified under these rules, and 

(3) Any function which is a duty imposed on the committee by the 
Act or by any other law 

27.2. Notwithstanding rule 27.1, where a delegation is to a sub-committee 
the sub-committee shall not consist of any members of the 
committee except where: 

(1) there is only one committee member on the sub-committee, 
and 

(2) that committee member shall be the president of the sub-
committee, or 

(3) that committee member shall have observer status only, or  

(4) the committee agrees unanimously to appoint other committee 
members to the subcommittee 
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27.3. A function the exercise of which has been delegated to a person or 
sub-committee under this rule may, while the delegation remains 
unrevoked, be exercised from time to time by the person or sub-
committee in accordance with the terms of the delegation 

27.4. A delegation under this section may be made subject to such 
conditions or limitations as to the exercise of any function the subject 
thereof, or as to time or circumstances, as may be specified in the 
instrument of delegation 

27.5. Where a delegation occurs, the person or sub-committee who 
receives the delegation shall report directly to the committee at a 
time and in a fashion to be specified by the instrument in writing 

27.6. Notwithstanding any delegation under this rule, the committee may 
not continue to exercise any function delegated without revoking the 
delegation of that function 

27.7. Any act or thing done or suffered by a sub-committee acting in the 
exercise of a delegation under this rule has the same force and effect 
as it would have if it had been done or suffered by the committee 

27.8. The committee may, by instrument in writing, revoke wholly or in 
part any delegation under this rule 

PART 4 - GENERAL MEETINGS 

28. Annual General Meetings - Holding of 

28.1. The Society shall, at least once in each calendar year and within the 
period of 6 months after the expiration of each financial year, 
convene an annual general meeting of its members 

28.2. Rule 28.1 have effect subject to any extension or permission granted 
by the Commissioner under the Act 

29. Annual General Meetings - Calling of and Business At 

29.1. The annual general meeting shall, subject to the Act and to rule 28, 
be convened on such date and at such place and time as the 
committee thinks fit 

29.2. In addition to any other business which may be transacted at an 
annual general meeting, the business of an annual general meeting 
shall be: 

(1) to confirm the minutes of the last preceding annual general 
meeting and of any special general meeting held since that 
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meeting, 

(2) to receive from the committee reports upon the activities during 
the last preceding financial year, 

(3) to conduct any required ballot and announce the results of the 
election of members of the committee, 

(4) to receive the Strategic Plan and give members an opportunity 
to ask questions to the management of the Society, and 

(5) to receive and consider the statement and to undertake all 
actions which is required pursuant to the Act 

29.3. An annual general meeting shall be specified as such in the notice 
convening it 

30. Special General Meetings - Calling of 

30.1. The committee may, whenever it thinks fit, convene a special general 
meeting   

30.2. The committee shall, on the requisition in writing of not less than 5 
(five) members or 5 (five) per cent of the total number of members, 
which ever is the greater, convene a special general meeting   

30.3. A requisition of members for a special general meeting: 

(1) shall state the purpose or purposes of the meeting, 

(2) shall be signed by the members making the requisition, 

(3) shall be lodged with the secretary, and 

(4) may consist of several documents in a similar form, each signed 
by one or more of the members making the requisition 

30.4. The members calling the meeting shall be responsible for the costs of 
calling and holding the meeting 

30.5. If the committee fails to convene a special general meeting to be held 
within 21 days after the date on which a requisition of members for 
the meeting is lodged with the secretary, any one or more of the 
members who made the requisition may convene a special general 
meeting to be held not later than 3 months after that date 

30.6. The committee must, if requested by the requisitionists, supply within 
5 working days a list of the names and addresses of those entitled to 
notice 
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30.7. A special general meeting convened by members as referred to in 
rule 30.3 shall be convened as nearly as is practicable in the same 
manner as general meetings are convened by the committee and any 
member who thereby incurs expense is entitled to be reimbursed by 
the Society for any reasonable expense so incurred 

31. Notice 

31.1. Except where the nature of the business proposed to be dealt with at 
a special general meeting requires a special resolution, the secretary 
shall, at least 14 days before the date fixed for the holding of the 
special general meeting, cause a notice to be sent to each member at 
the member’s address appearing in the register of members, a notice 
specifying the place, date and time of the meeting and the nature of 
the business proposed to be transacted at the meeting 

31.2. Where the business of the special general meeting is to be: 

(1) the removal of a committee member, or 

(2) the removal of the auditor 

the secretary shall: 

(3) immediately supply the committee member or auditor with a 
copy of the requisition, and 

(4) at least 28 days before the date fixed for the holding of the 
special general meeting, cause to be sent by pre-paid post to 
each member at the member’s address appearing in the 
register of members, a special notice specifying the place, date 
and time of the meeting and the nature of the business 
proposed to be transacted at the meeting  

31.3. Where the nature of the business proposed to be dealt with at a 
general meeting requires a special resolution , the secretary shall, at 
least 21 days before the date fixed for the holding of the general 
meeting, cause notice to be sent to each member in the manner 
provided in rule 36.1 specifying, in addition to the matter required 
under rule 36.1, the intention to propose the resolution as a special 
resolution 

31.4. No business other than that specified in the notice convening a 
special general meeting shall be transacted at the meeting except, in 
the case of an annual general meeting, business which may be 
transacted pursuant to rule 36.5 

31.5. A member desiring to bring any business before a general meeting 
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may give notice in writing of that business to the secretary who shall 
include that business in the next notice calling a general meeting 
given after receipts of the notice from the member 

32. Procedure 

32.1. No item of business shall be transacted at a special general meeting 
unless a quorum of members entitled under these rules to vote is 
present during the time the meeting is considering that item 

32.2. 5 (five) percent of members but no less than 3 (three) members 
present in person (being members entitled under these rules to vote 
at a general meeting) constitute a quorum for the transaction of the 
business of a general meeting 

32.3. If within one hour after the appointed time for the commencement of 
a general meeting a quorum is not present, the meeting if convened 
upon the requisition of members shall be dissolved and in any other 
case shall stand adjourned to the same day in the following week at 
the time and (unless another place is specified at the time of the 
adjournment by the president at the meeting or communicated by 
written notice to members given before the day to which the meeting 
is adjourned) at the same place 

32.4. If an the adjourned meeting a quorum is not present within one hour 
after the time appointed for the commencement of the meeting, the 
members present (being not less than 7) shall constitute a quorum 

33. Presiding Member 

33.1. The president or, in the president’s absence, the vice-president, shall 
preside at each general meeting   

33.2. If the president and the vice-president are absent from a general 
meeting or unwilling to act, the members present shall elect one of 
their number to preside as presiding officer at the meeting 

34. Adjournment 

34.1. The presiding officer of a general meeting at which a quorum is 
present may, with the consent of the majority of members present at 
the meeting, adjourn the meeting from time to time and place to 
place, but no business shall be transacted at an adjourned meeting 
other than the business left unfinished at the meeting at which the 
adjournment took place 

34.2. Where a general meeting is adjourned for 14 days or more, the 
secretary shall give written or oral notice of the adjourned meeting to 
each member   stating the place, date and time of the meeting and 
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the nature of the business to be transacted at the meeting 

34.3. Except as provided in rules 34.1 and 34.2, notice of an adjournment 
of a general meeting or of the business to be transacted at an 
adjourned meeting is not required to be given 

35. Making of Decisions 

35.1. A question arising at a general meeting shall be determined on a 
show of hands and, unless before or on the declaration of the show of 
hands a poll is demanded, a declaration by the president that a 
resolution has, on a show of hands, been carried or carried 
unanimously or carried by a particular majority or lost, or an entry to 
that effect in the minute book  , is evidence of the fact without proof 
of the number or proportion of the votes recorded in favour of or 
against that resolution 

35.2. At a general meeting, a poll may be demanded by the presiding 
officer or by not less than 5 (five) members present in person or by 
proxy at the meeting 

35.3. Where a poll is demanded at a general meeting, the poll shall be 
taken: 

(1) immediately in the case of a poll which relates to the election of 
the president of the meeting or to the question of an 
adjournment; or  

(2) in any other case, in such manner and at such time before the 
close of the meeting as the president directs, 

and the resolution of the poll on the matter shall be deemed to be the 
resolution of the meeting on that matter  

35.4. At a general meeting, a secret poll may be demanded by the 
presiding officer or by not less than 10 (ten) members present in 
person or by proxy at the meeting 

35.5. Where a secret poll is demanded at a general meeting, the poll shall 
be taken: 

(1) immediately in the case of a secret poll which relates to the 
election of the president of the meeting or to the question of an 
adjournment, or  

(2) in any other case, in such manner and at such time before the 
close of the meeting as the president directs, 

and the resolution of the secret poll on the matter shall be deemed to be 

 Page 26 of 40 



Constitution of the Australian Society for Performing Arts Healthcare    

the resolution of the meeting on that matter  

36. Special Resolution 

36.1. A resolution is a special resolution if: 

(1) it is passed by a majority which comprises not less than three-
quarters of such members as vote in person or by proxy at a 
general meeting of which not less than 21 days’ written notice 
has been given to all members entitled to vote under these 
rules specifying the intention to propose the resolution as a 
special resolution in accordance with these rules, or 

(2) where it is made to appear to the Commissioner that it is not 
possible or practicable for the resolution to be passed in the 
manner specified in rule 41.1(1), the resolution is passed in a 
manner specified by the Commissioner 

37. Voting 

37.1. Upon any question arising at a general meeting a member has one 
vote only 

37.2. All votes shall be given personally or by proxy but no member may 
hold more than 5 proxies 

37.3. In the case of an equality of votes on a question at a general 
meeting, the president of the meeting is entitled to exercise a second 
or casting vote 

37.4. A member or proxy is not entitled to vote at any general meeting   
unless all money due and payable by the member or proxy to the 
Society has been paid, other than the amount of the annual 
subscription payable in respect of the then current year 

38. Appointment of Proxies 

38.1. Each member shall be entitled to appoint another member as proxy 
by notice given to the secretary no later than 24 hours before the 
time of the meeting in respect of which the proxy is appointed 

38.2. The notice appointing the proxy shall be in the form set out in 
Appendix 3 to these rules  

38.3. Upon receipt of the proxy the secretary shall determine the validity of 
the proxy and authorise the notice of proxy prior to the 
commencement of the meeting 

38.4. Should the member who appointed the proxy be in attendence at the 
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meeting referred to in the notice of proxy the proxy is deemed to be 
revoked 

PART 5 – MISCELLANEOUS 

39. Insurance 

39.1. The Society may effect and maintain insurance 

39.2. Notwithstanding rule 39.1, the Society shall, wherever possible, effect 
and maintain continuous insurance for itself and its officers to cover: 

(1) Directors’ and Office Bearers’ liability, and 

(2) General public liability 

40. Funds - Source 

40.1. The funds shall be derived from entrance fees and annual 
subscriptions of members, donations and, subject to any resolution 
passed by the Society in general meeting, such other sources as the 
committee determines 

40.2. All money received by the Society shall be deposited as soon as 
practicable and without deduction to the Societies bank account 

40.3. The Society must, as soon as precticable after receiving any money, 
issue and appropriate receipt 

41. Funds Management 

41.1. Subject to any resolution passed by the Society in a general meeting, 
the funds shall be used in pursuance of the aims and objectives in 
such manner as the committee determines 

41.2. All cheques, drafts, bills of exchange, promissory notes and other 
negotiable instruments shall be signed by any 2 members of the 
committee or employees, being members or employees authorised to 
do so the by the committee 

42. Alteration of Objects and Rules 

42.1. The statement of objects and these rules may be altered, rescinded 
or added to only by a special resolution 

43. Common Seal 

43.1. The common seal shall be kept in the custody of the public officer 
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43.2. The common seal shall not be affixed to any instrument except by the 
authority of the committee and the affixing of the common seal shall 
be attested by the signatures either of 2 members of the committee 
or of 1 member of the committee and of the public officer or 
secretary 

44. Custody of Books 

44.1. Except as otherwise provided by these rules, the public officer shall 
keep in his or her custody or under his or her control all records, 
books and other documents relating to the Society 

44.2. Notwithstanding the requirements of item 44.1, the public officer 
shall keep copies of all records, books and other documents relating 
to the Society at the registered office of the Society 

45. Inspection of Books 

45.1. The records, books and other documents of the Society shall be open 
to the inspection of members, free of charge at any reasonable times 
but no other person (not being a member of the committee or auditor 
of the Society) shall have any right of inspecting any records or books 
or documents of the Society except as conferred by the Statute or 
authorised by the committee or by a resolution of the Society in 
general meeting  

45.2. The records, books and other documents of the Society shall be open 
to inspection, free of charge, to any auditor appointed by the 
membership at a general meeting 

46. Service of Notices 

46.1. For the purpose of these rules, a notice may be served by or on 
behalf upon any member either personally or by sending it by  

(1) Email, facsimile or any other form of electronic transmission 
where the member has specified an email address of facsimile 
phone number in their application for, or renewal of, 
membership or by notification in writing to the secretary for 
inclusion in the registry of members, or 

(2) by delivering it to the person personally, or 

(3) pre-paid post to the member at the member’s address shown in 
the register of members 

46.2. Pursuant to rule 46.1, where a document is sent to a member by: 
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(1) properly addressing and emailing to the member, or 

(2) properly addressing and faxing to the member, or 

(3) properly addressing, prepaying and posting to the member  

a letter containing the document, the document shall, unless the contrary is 
proved, be deemed for the purposes of these rules to have been served at the 
time at which the letter would have been delivered in the ordinary course of post 
or faxing or electronic mail 

47. Remuneration of Members 

47.1. The members including members elected to the committee shall 
equally receive such remuneration for their services as the committee 
may from time to time determine 

47.2. Such remuneration shall be deemed to accrue from day to day from 
the time of such a determination and shall be apportioned to the 
member as set out by instrument in writing 

48. Not for Profit 

48.1. The assets and income of the Society shall be applied solely in the 
furtherance of its above mentioned aims and objectives and no 
portion shall be distributed directly of indirectly to the members of 
the Society except as bona fide compensation for services rendered 
as expenses incurred on behalf of the Society 

49. Winding up 

49.1. The Society shall only be dissolved where such an action is: 

(1) Required by the Act, or  

(2) Agreed by a Special Resolution of the Committee and 

(3) Agreed by a Special Resolution of the members  

49.2. In the event of the the Society being dissolved, or the endorsement 
of the Society as a deductible gift recipient is revoked, the following 
assets, after the satisfaction of all debts and liabilities, shall be 
transferred to another fund, authority, institution or organisation with 
similar purposes which is not carried out for the profit of gain of its 
individual members and to which income tax deductible gifts can be 
made 

(1) Gifts of money or property for the principal purpose of the 
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Society 

(2) Contributions made in relation to an eligable fundraising event 
held for the principal purposes of the Society, and 

(3) Moneys received by the organisation because of such gifts and 
contributions 

49.3. Notwithstanding 49.2, in the event of the Society being dissolved, the 
amount that remains after such dissolution and the satisfaction of all 
debts and liabilities shall be transferred to another organisation with 
similar purposes which is not carried out for the profit of gain of its 
individual members 
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APPENDIX 1 
MEMBERSHIP APPLICATION FOR THE AUSTRALIAN SOCIETY FOR PERFORMING 

ARTS HEALTHCARE 
 

CONFIDENTIAL - Please complete this form and return it to the Secretary, the 
Australian Society for Performing Arts Healthcare  
 
 
Surname:       Given Names:   

Residential Address  

 

 

Postal Address (if different from above): 

 

 

Telephone:      Fax:      Mobile        

Email 

Gender:                   Date of Birth:   

Name the area of the Performing Arts with which you are involved  (You may nominate more 
than one): 
 
 
 
 Name the capacity in which you are involved (eg as performer, administrator, teacher or 
health carer,) and state whether you are involved as an amateur or a professional:  
 
 
 
Name any professional registrations and/or memberships you hold: 
 
 
 
 
Have you at any time, in NSW or elsewhere, been convicted or made the subject 
of a criminal finding (other than in relation to an excluded offence)? 

 

Are there any criminal proceedings pending against you in NSW or elsewhere in 
relation to a sex or violence offence?  

 

Has your name been at any time, for any reason, suspended, erased or removed 
from any register or roll established or kept under any law in any country, State or 
Territory providing for the registration or certification of healthcare practitioners 
under a public authority, or been refused registration in any jurisdiction? 
 

 

I hereby declare that I wish to apply to become a member of the Australian Society for Performing Arts Healthcare  I understand 
that it is the policy of ASPAH that potential members may be required to undergo criminal records checks prior to approval of their 
application by the Committee  ASPAH reserves the right to undertake relevant record checks prior to approving any application for 
membership   
All information, including that gained from the performance of a criminal record check, shall be treated entirely in accordance with 
the Privacy and Personal Information Protection Act 1998 
 
 
 
Signature         Date    
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APPENDIX 2 
MEMBERSHIP RENEWAL FOR THE AUSTRALIAN SOCIETY FOR PERFORMING ARTS 

HEALTHCARE 
 

CONFIDENTIAL - Please confirm that the details on this form are correct and return 
it to the Secretary, the Australian Society for Performing Arts Healthcare  
 
 
Surname:       Given Names:   

Residential Address  

 

 

Postal Address (if different from above): 

 

 

Telephone:      Fax:      Mobile        

Email 

Gender:                   Date of Birth:   

Name the area of the Performing Arts with which you are involved  (You may nominate more 
than one): 
 
 
 
 Name the capacity in which you are involved (eg as performer, administrator, teacher or 
health carer,) and state whether you are involved as an amateur or a professional:  
 
 
 
Name any professional registrations and/or memberships you hold: 
 
 
 
 
Have you at any time, in NSW or elsewhere, been convicted or made the subject 
of a criminal finding (other than in relation to an excluded offence)? 

 

Are there any criminal proceedings pending against you in NSW or elsewhere in 
relation to a sex or violence offence?  

 

Has your name been at any time, for any reason, suspended, erased or removed 
from any register or roll established or kept under any law in any country, State or 
Territory providing for the registration or certification of healthcare practitioners 
under a public authority, or been refused registration in any jurisdiction? 
 

 

I hereby declare that I wish to apply to become a member of the Australian Society for Performing Arts Healthcare  I understand 
that it is the policy of ASPAH that potential members may be required to undergo criminal records checks prior to approval of their 
application by the Committee  ASPAH reserves the right to undertake relevant record checks prior to approving any application for 
membership   
All information, including that gained from the performance of a criminal record check, shall be treated entirely in accordance with 
the Privacy and Personal Information Protection Act 1998 
 
Signature         Date   
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APPENDIX 3  

NOTICE OF PROXY 
 

I, 
(full name of member) 

of  

 
(address) 

being a member of the Australian Society for Performing Arts 

Healthcare hereby appoint 

 
(full name of proxy) 

of 

 

 
(address of proxy) 

being a member of the Society, as my proxy to vote for me on my 

behalf at the meeting to be held on theday of , 2 and at any 

adjournment of that meeting 

 

* My proxy is authorised to vote in favour of/against (delete as 

appropriate) the resolution concerning  

 

 
* To be inserted if desired 

 
 
(Signature of member appointing proxy) 

Date 
NOTE: A proxy vote may not be given to a person who is not a member   
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APPENDIX 4 

NOMINATION FORM FOR THE EXECUTIVE COMMITTEE OF THE 

AUSTRALIAN SOCIETY FOR PERFORMING ARTS HEALTHCARE 

 

We, the undersigned, nominate: 

Name of Nominee (please print): 

 

of (address) 

 

 

to the position of 
 

Member of the Committee 
for the forthcoming election 

 
Name (please print)  

Signed Date  

Name (please print)  

Signed  Date 

 

I, ,  

(please print) accept this nomination to the committee  

 

Signed  Date  
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Commonwealth of Australia 

STATUTORY DECLARATION 

Statutory Declarations Act 1959 
 
1 Insert the name, 

address and 
occupation of 
person making 
the declaration 

 
I,1
 
 
 
make the following declaration under the Statutory Declarations Act 1959: 

 
2 Set out matter 

declared to in 
numbered 
paragraphs 

 
2

1. I have not at any time, in NSW or elsewhere, been convicted or made the subject of a criminal 
finding (other than in relation to an excluded offence  

2. There are no criminal proceedings pending against me in NSW or elsewhere in relation to a 
sex or violence offence. 

3. My name has not been at any time, for any reason, suspended, erased or removed from any 
register or roll established or kept under any law in any country, State or Territory providing 
for the registration or certification of healthcare practitioners under a public authority, or been 
refused registration in any jurisdiction. 

 
I understand that a person who intentionally makes a false statement in a statutory 
declaration is guilty of an offence under section 11 of the Statutory Declarations Act 1959, 
and I believe that the statements in this declaration are true in every particular. 
 

3 Signature of 
person making 
the declaration 

3

 
 

4 Place 
5 Day 
6 Month and year 

Declared at 4                                            on 5                             of 6   
 
Before me, 
 

7 Signature of 
person before 
whom the 
declaration is 
made (see 
below) 

 

7

 
 

8 Full name, 
qualification and 
address of 
person before 
whom the 
declaration is 
made (in printed 
letters) 

8

 
 
 
 

Note 1   A person who intentionally makes a false statement in a statutory declaration is guilty of an offence, the punishment for which is 
imprisonment for a term of 4 years — see section 11 of the Statutory Declarations Act 1959. 

Note 2   Chapter 2 of the Criminal Code applies to all offences against the Statutory Declarations Act 1959 — see section 5A of the 
Statutory Declarations Act 1959. 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
~ 

A statutory declaration under the Statutory Declarations Act 1959 may be made before– 

(1) a person who is currently licensed or registered under a law to practise in one of the following occupations: 
Chiropractor  Dentist   Legal practitioner 
Medical practitioner  Nurse   Optometrist 
Patent attorney  Pharmacist   Physiotherapist 
Psychologist  Trade marks attorney  Veterinary surgeon 

(2) a person who is enrolled on the roll of the Supreme Court of a State or Territory, or the High Court of Australia, as a legal practitioner (however 
described); or 

 

(3) a person who is in the following list: 
Agent of the Australian Postal Corporation who is in charge of an office supplying postal services to the public 
Australian Consular Officer or Australian Diplomatic Officer (within the meaning of the Consular Fees Act 1955) 
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Bailiff 
Bank officer with 5 or more continuous years of service 
Building society officer with 5 or more years of continuous service 
Chief executive officer of a Commonwealth court 
Clerk of a court 
Commissioner for Affidavits 
Commissioner for Declarations 
Credit union officer with 5 or more years of continuous service 
Employee of the Australian Trade Commission who is: 

(a) in a country or place outside Australia; and 
(b) authorised under paragraph 3 (d) of the Consular Fees Act 1955; and 
(c) exercising his or her function in that place 

Employee of the Commonwealth who is: 
(a) in a country or place outside Australia; and 
(b) authorised under paragraph 3 (c) of the Consular Fees Act 1955; and 
(c) exercising his or her function in that place 

Fellow of the National Tax Accountants’ Association 
Finance company officer with 5 or more years of continuous service 
Holder of a statutory office not specified in another item in this list 
Judge of a court 
Justice of the Peace 
Magistrate 
Marriage celebrant registered under Subdivision C of Division 1 of Part IV of the Marriage Act 1961 
Master of a court 
Member of Chartered Secretaries Australia 
Member of Engineers Australia, other than at the grade of student 
Member of the Association of Taxation and Management Accountants 
Member of the Australasian Institute of Mining and Metallurgy 
Member of the Australian Defence Force who is: 

(a) an officer; or 
(b) a non-commissioned officer within the meaning of the Defence Force Discipline Act 1982 with 5 or more years of continuous 

service; or 
(c) a warrant officer within the meaning of that Act 

Member of the Institute of Chartered Accountants in Australia, the Australian Society of Certified Practising Accountants or the National 
Institute of Accountants 

Member of: 
(a) the Parliament of the Commonwealth; or 
(b) the Parliament of a State; or 
(c) a Territory legislature; or 
(d) a local government authority of a State or Territory 

Minister of religion registered under Subdivision A of Division 1 of Part IV of the Marriage Act 1961 
Notary public 
Permanent employee of the Australian Postal Corporation with 5 or more years of continuous service who is employed in an office 

supplying postal services to the public 
Permanent employee of: 

(a) the Commonwealth or a Commonwealth authority; or 
(b) a State or Territory or a State or Territory authority; or 
(c) a local government authority; 
with 5 or more years of continuous service who is not specified in another item in this list 

Person before whom a statutory declaration may be made under the law of the State or Territory in which the declaration is made 
Police officer 
Registrar, or Deputy Registrar, of a court 
Senior Executive Service employee of: 

(a) the Commonwealth or a Commonwealth authority; or 
(b) a State or Territory or a State or Territory authority 

Sheriff 
Sheriff’s officer 
Teacher employed on a full-time basis at a school or tertiary education institution 
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APPENDIX 5 

SUMMARY OF THE RULES OF DEBATE FOR THE AUSTRALIAN SOCIETY 

FOR PERFORMING ARTS HEALTHCARE (ref “Meetings: Procedure, Law 

and Practice” by Mervyn G Horsley, 4th Edition) 

 
1) All items of business at a meeting shall be introduced in the form of a motion, 

or where the item of business is a report, shall be appended to a motion to 
accept the report 

2) No motion will be debated unless it is seconded 
3) Once a motion is on the floor the person moving the motion will speak to it, 

after which people will be invited to speak at such time and for such length as 
shall be determined at the absolute discretion of the president 

4) Notwithstanding the discretion of the president, speakers on a motion may 
only speak once except: 
• For the mover of the motion, who has the right of reply to be exercised as 

last speaker before a vote is taken on the motion or an amendment, or 
• Where a speaker raises a point of clarification, at which point the president 

may allow a previous speaker to clarify their point 
5) People will indicate their wish to speak by raising their hand 
6) No person except the president may interrupt a speaker unless it be to: 

• Raise a point of order, or 
• Move a motion that the motion be put to a vote or 
• Move a motion that the speaker no longer be heard 

7) An amendment to the motion may be moved, notwithstanding the above 
rules, at any time during the debate Such an amendment motion shall be 
subject to the same rules as any other motion except that the mover has no 
right of reply, and must be debated and voted upon before the finally 
amended motion may be voted upon 

8) Any motion which has been put on the table must be voted upon before end of 
the meeting unless: 
• There is a formal or procedural motion which stop such a vote, or 
• The passage of an amendment has the effect of superseding the original 

motion 
9) The above rules shall apply to all motions except the following formal and 

procedural motions, where: 
• The mover or seconder of the motion under debate may not move a formal 

or procedural motion, 
• There is no right of reply for the mover of a formal or procedural motion, 

and 
• The other rules of debate are varied as indicated in the table below 
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Motion 
May the 

speaker be 
interrupted? 

Can the 
chair 

reject? 

Is a 
seconder 

necessary? 

Is any 
discussion 
allowed? 

Can the 
motion be 
amended? 

Can the 
motion be 
moved on 

amendments? 

Effect if 
carried 

Effect if 
lost 

That the 
question 

now be put 
Yes Yes No No No Yes 

Vote taken 
immediately 
subject only 
to the right 
of reply of 
the mover 

Debate 
resumes 

That the 
question 

now not be 
put 

No Yes Yes Yes No No 

The matter 
is disposed 
of for the 
meeting 
and may 
not be 

raised until 
another 
meeting 

Vote taken 
immediately 
subject only 
to the right 
of reply of 
the mover 

That the 
meeting do 
proceed to 

the next 
business 

No No No No No Yes 

The matter 
is set aside 

for the 
meeting 
and may 
not be 

raised until 
another 
meeting 

Debate 
resumes 

That the 
question do 
lie on the 

table 
No No No No No Yes 

The matter 
is deferred 

until a 
motion is 
passed 
"that the 

question be 
taken from 
the table" 

Debate 
resumes 

That the 
motion/ 

amendment 
be 

withdrawn 

No Yes Yes Yes No Yes 

All 
discussion 

on the 
question 
ceases 

Debate 
resumes 

That the 
speaker no 
longer be 

heard 
Yes Yes Yes Yes No Yes 

The 
speaker 

ceases to 
speak 

The 
speaker 

may 
continue 
speaking 

That 
(name) be 

heard 
No Not if 

seconded No Yes Yes Yes 
The named 

person 
speaks 

Speaker 
discretion 

resides with 
the chair 
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That the 
matter be 
referred to 

a 
committee 

No No Yes Yes Yes Yes 

Discussion 
on the 
matter 

ceases and 
it is referred 

to the 
specified 

committee 

Debate 
resumes 

That the 
matter be 
referred 

back to the 
committee 

No Yes No Yes No Yes 

Discussion 
on the 
matter 

ceases and 
it is referred 
back to the 
specified 

committee 

Debate 
resumes 

That the 
debate be 
adjourned 

No Not if 
seconded No Yes 

Yes, to 
time and 

place 
N/A 

Meeting 
proceeds to 
next item of 
businessor, 

if none, 
closes the 
meeting 

Debate 
resumes 

That the 
meeting be 
adjourned 

No No 
Yes, unless 
moved by 
the chair 

Yes 
Yes, to 

time and 
place 

N/A 

Meeting 
immediately 
adjourned, 

subject only 
to setting 

the date of 
the next 
meeting 

Debate 
resumes 

That the 
chairman 
leaves the 

chair 
No No No Yes No N/A 

Meeting is 
instantly 

adjourned 
 

 
May the 

speaker be 
interrupted? 

Can the 
chair 

reject? 

Is a 
seconder 

necessary? 

Is any 
discussion 
allowed? 

Can the 
motion be 
amended? 

Can the motion 
be moved on 

amendments? 
Effect if 
carried Effect if lost 
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	AIMS AND OBJECTIVES
	RULES OF THE AUSTRALIAN SOCIETY FOR PERFORMING ARTS HEALTHCA
	PART 1 - PRELIMINARY
	Definitions
	“the Society” means the Australian Society for Performing Ar
	“member” means a financial member of the Australian Society 
	“auditor” means the financial auditor appointed by the commi
	“ordinary member” means a member of the committee who is not
	“the president” means the president of the committee
	“secretary” means:
	the person holding office under these rules as secretary or,
	where no such person holds that office, the public officer

	“special general meeting” means a general meeting other than
	“a proxy” means a member who has been appointed in writing t
	“notice of proxy” means the proxy document by which the prox
	“the Act” means the Associations Incorporation Act, 1984; an
	“the Regulation” means the Associations Incorporation Regula
	“the Committee” means the management committee, also known a
	“the Strategic Plan” means a document ratified by the commit
	the general circumstances of the Society,
	the intended goals for the Society in line with the aims and
	the broad strategies to be used to achieve them over a time 

	“the Business Plan” means a document ratified by the committ
	the specific business activities intended by the Society for
	the allocation of resources (including financial) for the im

	“a term” means the period inclusive of 2 annual general meet
	“the registered address of a member" shall mean the address 
	“rules of debate” means the rules of debate as defined by Ho
	“into committee” means a relaxation of the rules of debate a
	“the chief executive officer” means the senior employee of t
	a reference to a function includes a reference to a power, a
	a reference to the exercise of a function includes where the
	The provisions of the Interpretation Act, 1987, apply to and


	PART 2 – MEMBERSHIP
	Membership Qualifications
	the person is a person referred to in section 15(1)(a), (b) 
	the person is a natural person who:
	has applied for membership as provided by rule 3, and
	has been approved for membership by the committee



	Application for Membership
	shall be made by a person in writing in the form set out in 
	shall be lodged with the secretary, and
	shall be referred, as soon as practicable, by the secretary 


	Renewal of Membership
	shall be made by a member in writing in the form set out in 
	shall be lodged with the secretary by 31st of December each 


	Cessation of Membership
	dies,
	resigns that membership in accordance with rule 7,or
	is expelled, or
	fails to renew membership for a period of twelve consecutive


	Membership Entitlements Not Transferable
	is not capable of being transferred or transmitted to anothe
	terminates upon cessation of the person’s membership


	Resignation of Membership
	Register of Members
	Fees and Subscriptions
	Members’ Liabilities
	Resolution of Internal Disputes
	Disciplining of Members
	has persistently refused or neglected to comply with a provi
	has persistently and wilfully acted in a manner that is cont
	expel the member from the Society, or
	suspend the member from membership for a specified period
	setting out the resolution of the committee and the grounds 
	stating that the member may address the committee at a commi
	stating the date, place and time of that meeting and
	informing the member that the member may do either or both o
	attend and speak at that meeting;
	submit to the committee at or prior to the date of that meet

	give to the member an opportunity to make oral representatio
	give due consideration to any representations submitted to t
	by resolution determine whether to confirm or to revoke the 
	until the expiration of the period within which the member i
	where within that period the member exercises the right of a


	Right of Appeal of Disciplined Member
	no business other than the question of the appeal shall be t
	the committee and the member shall be given the opportunity 
	the members present shall vote by secret ballot on the quest


	PART 3 - THE COMMITTEE
	Function of the Committee
	shall oversee and direct the proper management of the Societ
	may exercise all such functions as may be exercised by the S
	represent and act in the best interest of the members,
	meet as required by the act and the constitution,
	elect Office Bearers,
	appoint a Chief Executive Officer,
	consider and approve the Strategic and Business Plans of the
	consider and approve annual budgets contained in the Busines
	set policy in line with the aims and objectives of the Socie
	install new members and set fees and subscriptions,
	receive copies of the minutes of any meetings of the committ
	appoint representatives and delegates to external bodies and
	delegate to sub-committees by instrument in writing
	appoint Auditors
	receive reports from all appointees
	undertakes as member of a sub-committee the exercise of a su
	undertakes an appointment as a representative or a delegate 


	Constitution and Membership
	the office bearers and
	at least 3 and no more than 7 ordinary members,
	each of whom shall be confirmed as members of the committee 
	the president,
	the vice-president,
	the secretary, and
	the treasurer


	Election of the Committee
	shall be made in writing as outlined in Appendix 4, signed b
	shall be delivered to the registered address of the Society 
	shall be endorsed by the returning officer subject to these 


	President
	be the principal spokesperson of the Society,
	preside over and ensure the orderly running of the Society,
	be conversant with the legal requirements and ramifications 
	be conversant with these rules and standing orders of the So
	be impartial and consistent in all rulings and decisions,
	guard against any abuse, unwitting or otherwise, of the func
	formally sign the minutes of completed committee, special ge
	direct the secretary in the setting of the agenda for commit
	delegate to the Vice president such functions as are require
	declare any conflict of interest, and where they have any ma
	notwithstanding rule 17.1 (1-10), continue to perform the fu


	Vice president
	In the absence of the president, take over the function of t
	Undertake any function delegated by the president,
	Declare any conflict of interest, and where they have any ma
	notwithstanding rule 18.1 (1-3), continue to perform the fun


	Secretary
	ensure compliance with:
	any statutory, regulatory or other official requirements,
	these rules and any standing orders, and
	any previous resolutions

	keep minutes of:
	all appointments of office-bearers and members of the commit
	the names of members of the committee present at a committee
	all affirmative proceedings at committee meetings and genera

	convene meetings as directed and authorised in acccordance w
	prepare and issue notices of such meetings in accordance wit
	prepare agendas for such meetings ,
	receive motions which are valid and in order for inclusion i
	assist the presiding officer in the running of any meeting b
	informing, advising and reminding about these rules, the rul
	advising of disparity with the contemplated timetable of the
	carrying out any directions given by the presiding officer f
	enforcing any orders given by the presiding officer to the m

	assist committee members with matters relevant to their funt
	ensure the implementation of any resolutions at committee, s
	be the Public Officer,
	declare any conflict of interest, and where they have any ma
	notwithstanding rule 19.2 (1-11), continue to perform the fu
	the committee gives the secretary leave not to attend, or
	the secretary gives the committee at least 48 hours notice, 
	any other unforseen circumstances arise which prevent the se


	Treasurer
	all money due to the Society is collected and received and t
	correct books and accounts are kept showing the financial af
	all financial reports and statements are prepared, audited, 
	declare any conflict of interest, and where they have any ma
	notwithstanding rule 20.1 (1-4), continue to perform the fun


	Ordinary Members
	attend Meetings of the Executive,
	act honestly and with care and diligence,
	to consider matters and motions brought before the committee
	to acquaint themselves on election or appointment with all m
	declare any conflict of interest, and where they have any ma


	Casual Vacancies
	dies, or
	ceases to be a member, or
	becomes an insolvent under administration within the meaning
	resigns office by notice in writing given to the secretary, 
	is removed from office under rule 23, or
	becomes of unsound mind, or
	is absent without the consent of the committee from 2 meetin


	Removal of a Member of the Committee
	has persistently refused or neglected to comply with a provi
	has persistently and wilfully acted in a manner contrary to 


	Meetings and Quorum
	the president or, in the president’s absence, the vice-presi
	if the president and the vice-president are absent or unwill
	preside over and ensure the orderly running and adjournment 
	be informed about and enforce the rules of debate, giving re
	receive and accept properly moved and valid motions and amen
	have a casting vote wherever there is a tied vote,
	be impartial and consistent in all rulings and decisions,
	allow valid proxies and reject others
	the presiding officer, or
	the passage of a motion to this effect,


	Appointment of Proxies
	Voting and Decision
	Delegation by Committee
	This power of delegation,
	Any function otherwise specified under these rules, and
	Any function which is a duty imposed on the committee by the
	there is only one committee member on the sub-committee, and
	that committee member shall be the president of the sub-comm
	that committee member shall have observer status only, or
	the committee agrees unanimously to appoint other committee 


	PART 4 - GENERAL MEETINGS
	Annual General Meetings - Holding of
	Annual General Meetings - Calling of and Business At
	to confirm the minutes of the last preceding annual general 
	to receive from the committee reports upon the activities du
	to conduct any required ballot and announce the results of t
	to receive the Strategic Plan and give members an opportunit
	to receive and consider the statement and to undertake all a


	Special General Meetings - Calling of
	shall state the purpose or purposes of the meeting,
	shall be signed by the members making the requisition,
	shall be lodged with the secretary, and
	may consist of several documents in a similar form, each sig


	Notice
	the removal of a committee member, or
	the removal of the auditor
	immediately supply the committee member or auditor with a co
	at least 28 days before the date fixed for the holding of th


	Procedure
	Presiding Member
	Adjournment
	Making of Decisions
	immediately in the case of a poll which relates to the elect
	in any other case, in such manner and at such time before th
	immediately in the case of a secret poll which relates to th
	in any other case, in such manner and at such time before th


	Special Resolution
	it is passed by a majority which comprises not less than thr
	where it is made to appear to the Commissioner that it is no


	Voting
	Appointment of Proxies
	PART 5 – MISCELLANEOUS
	Insurance
	Directors’ and Office Bearers’ liability, and
	General public liability


	Funds - Source
	Funds Management
	Alteration of Objects and Rules
	Common Seal
	Custody of Books
	Inspection of Books
	Service of Notices
	Email, facsimile or any other form of electronic transmissio
	by delivering it to the person personally, or
	pre-paid post to the member at the member’s address shown in
	properly addressing and emailing to the member, or
	properly addressing and faxing to the member, or
	properly addressing, prepaying and posting to the member


	Remuneration of Members
	Not for Profit
	Winding up
	Required by the Act, or
	Agreed by a Special Resolution of the Committee and
	Agreed by a Special Resolution of the members
	Gifts of money or property for the principal purpose of the 
	Contributions made in relation to an eligable fundraising ev
	Moneys received by the organisation because of such gifts an
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